Dear (Name), 

I'm writing to ask for approval to attend the Australasian Research Management Society (ARMS) annual conference, from September 10-12 in Melbourne. This is the premier event for Research Management Professionals in Australasia and Singapore. 

The theme for this year’s conference is “Navigating the Playing Field: Innovation in a Complex Landscape” and will include the below subthemes as streams: 
· Health and Medical Research Management: Advancing Research from Bench to Bedside, and Beyond
· Global Synergy: Empowering International Research through Collaboration
· Working with Industry: Driving Innovation and Growth
· Game Changers: Research Support That Secures Success in a Competitive Field
· Building skilled research management professionals now and for the future
· Data and Technology: Opportunities and Challenges

The ARMS 2025 conference will deliver an innovative and engaging program focused on knowledge sharing, networking, and inspiring presentations from leading innovators in research management.

Key Benefits: 
· Engaging keynote and Invited speakers: Thought provoking insights from industry leaders.
· Networking opportunities: Build relationships with likeminded professionals for potential collaborations.
· Knowledge Sharing: through oral presentations, poster sharing, panel sessions and more.
· Professional Development and Skill Building: Preconference Workshops and Masterclasses. 

The costs associated with attending the conference are listed below: 
	Airfare:
	

	Hotel (ARMS offers conference rates at selected hotels):
	

	Registration Fee:
	

	Miscellaneous (meals/transport):
	

	Total
	



By attending the ARMS Annual Conference, I will have the opportunity to stay at the forefront of research management, expand my professional networks, and further develop my skills.
 
Thank you for considering my attendance at the ARMS 2025 Conference. I am excited about the opportunity to bring back valuable insights and innovations.
 
Kind Regards,
(Your Name) 
